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— 4 — ; Fadia (V) ]
a6 Zia - WINANR RGNS . L WINHLA
1219571 L

1 W F6un limdid Assistant Front Office Manager 7

2 |uea §iws wvimay Duty Manager 7

3 |uw @300 andss Duty Manager A A

4 unt Dilan Thomas Oneail Assistant Loyalty Manager /

5 e ﬁawﬁ' La“smnmﬁ" Bell Boy (Temporary) 7

6 |uwndasal msnan Bell Boy and Ao Po Grand Marina Representative

7 we dud neiosfing Bell Boy a4

8 e anunfl gLausua Bell Boy _

9 |uamn 130 Junals Concierge d

10 |uean @nntdiau twasdan Concierge W

11 |[une uwod LHUSEA Bell Boy v

12 [wean myand duvad Concierge

13 |un usodaws 1ad3 Concierge /

14 |ueen i ionan @19 Voyager - Rooms Operations

15 |unn Aagad winadu Bell Boy

16 |weann Junsimd unh Concierge 74

17 |wn aead wiooih Night Supervisor =L

18 |uned fudniing oufaiey Concierge

19 |un admsssd ana Concierge 4

20 |woan 1anu midn Concierge g

21 |ueam argdm mdund Concierge

22 |wnqvinn sinda¥ad Bellman Supervisor o

23 |wean dtiaan udiun Rooms Controller /

24 |u9dn wuEA KAWIN Reservation Manager P4

25w Quand wiaiu Reservation Supervisor

26 |un9en afgiu ATWIaN Florist Attendant (Temporary)

27 |uwan afleg Gasugny Housekeeping Clerk (Temporary) 7

28 |unn aigWass Sauud Housekeeping Supervisor /

29 U dndany waunswe Senior Housekeeping Supervisor 7

30 |wn wiReay ugodund Assistant Housekeeping Manager A

31w asiand Tns1ed Linen Attendant 4

32 w7 AgLilay Housekeeping Supervisor

33 |unean awdid idoafu Housekeeping Supervisor 7

34 |ww dWa AN Linen Attendant /

35 |uean ey wiiangv Housekeeping Supervisor 7

36 |u nuwWs §3IENT Housekeeping Coordinator Z

37 |we g a1 Linen Attendant

38 [weam la M “|Villa Attendant (Temporary) /

39 |uiw Bstam dsvauns villa Attendant (Temporary) /

20 |wean dszdvas asussel villa Attendant (Temporary) PA

41 |u19E L@NAT MaYTan Villa Attendant (Temporary) 7

22 |uean suufad woined Villa Attendant (Temporary) A

23 |wean dudnuel yane Villa Attendant (Temporary) 7

24 |wean Jaen unashdnd Villa Attendant (Temporary) i/

45 |un ssmel fd villa Attendant (Temporary) /

26 |ww Andtiung dasuni Villa Attendant (Temporary) 7

47 |ween Wasunsd Junivay villa Attendant /

28 |ww samstio guéy Villa Attendant Z;

49 [wnw et vani navad Villa Attendant /

50 |u9 dna3 Taaiia Villa Attendant /

51 [wn fuga 1 Villa Attendant 7

52 |woan faes ianiwe Villa Attendant

53 |u19 5au) nivd Villa Attendant /

54 |wea wndad inusiay villa Attendant 7

55 |unoa udiia dnddnd Villa Attendant L

56 |w anTe myind villa Attendant 4

57 s dnws lival villa Attendant V

58 |unn g Jsul Houseman - Turndown (Temporary) /

59  |ug dd@NIUa’ UINAn Houseman - Turndown 4

60 |unt audng guunnay Houseman - Turndown /

61 |un ugayu winded Houseman - Turndown 7

62 |ui29m 13U Houseman - Turndown 73

63 |unoad andan nveinyd public Area Attendant / T~

64 |un Fui uaaaldny Airport Representative /

65 |un 3w 2hilnn Speed Boat Captain P

66 |win @AT ugdung ) Speed Boat Supervisor s M'

67 |[um gunung LERD Speed Boat Captain £ L""‘V/

68 |unn d@51E BadNNT Speed Boat Engineer 2N (7 %

69 |wn 3ol Yuum Mini Bar Attendant : T VZ  Rgwad)

70 UWaEN q'm’lé’\ 2UNav Rooms Operation Manager / K uvre = \ﬁ'ﬁ,?lﬁﬂ



71 |una S9ud duvag Supervisor, Food & Beverage 4

72 |un el duidsidy Waiter 7

73 |unw @ MiYung Waiter /

74 |un &9 §8mM Waiter A

75  |une un@ug ulwdssnl Waiter PA

76 |uwan &inn duny Waiter/ Waitress (Temporary) i

77 |unn suns nava Waiter/ Waitress (Temporary) /

78 |uodn ue savda Captain, Restaurant 7

79 |uean wadian Auundum Assistant Beverage Manager >

80 |un9d) gaiml iwasiAseg Supervisor, Food & Beverage /

81 |un slud funsdau Assistant Restaurant Manager A

82 |uwan suad walda Waitress v/

83 |una Ygviuvi e Restaurant Supervisor 7

84 |unvan uund tanilan Bartender 4

85 |unm fsms a)idn Bartender 4

86 |uvan &um davgy Waitress /

87 w19 Yiuviu Judau Waitress oA

88 |uoa Uilnan §5 Waitress /

89  |w19& §u1As) dauduni Waitress v

90 |unvam Wlaws Wiunnaa Supervisor, Restaurant 74

91  |unw ¥gwa wivdas Manager, Restaurant A

92 |19 LnAdunms ugylieo Waitress ol

93 |un 105 Anung Supervisor, Restaurant 7

94 |un WisYan! Munaehdnd Senior Bartender pd

95 [u1m in3uv'lng daihe Bartender %

96 |un eigword Liggwin Waiter /

97 [um s¥ude Winsind Bartender Supervisor /

98 |ue uwimi inanod Waiter /

99 s werds Sauavd Waiter 7 -

100 |wodm afisan uasswl Waitress VA

101 (w1 nans Ty Waitress 7/

102 |wn Aasiug anduwe Bartender f

103 |un9an Jiw Hosey Assistant Restaurant Manager /

104 |utve 13 svloss Bartender Supervisor P

105 |u0E ANE AN WINUA Bartender A/

106 |us v Winunag Supervisor, Banquet and Restaurant /e

107 |unn AWaiwe fevdnilag Laundry Attendant (Temporary) /

108 |ub 29iud ygye Laundry Attendant (Temporary) b4

109 [uw tand viaviweg Laundry Attendant /

110 |u9 a¥nyan Funsiainy Laundry Supervisor /1

111 |[uean 13anual ugydnu Kids Club Attendant (Temporary) 7

112 | Assdana Sng Assistant Recreation Manager /

113 |ue suwa Aougu oo Recreation Attendant 7

114 |unn gdu uside Recreation Attendant /

115 [W19&17 SURITIOL URYAAT Recreation Attendant /

116 |wnoam wilonin josuiAsug Kids Club Attendant o

117 [uean sayy aaud Kids Club Attendant 7

118 |un9a? 1auds gy Kids Club Supervisor P4

119 |une g5iud maum Recreation Attendant 4

120 |uneam a'lsioud Aaulsuiais Spa Manager A

121 |ueand 8uSsels Executive Secretary oA

122 |weam 31 Teudng Assistant Chief Accountant i

123 [uwan wiloawn waie Income Auditor Supervisor Z

124 [u9d ayual ynyduad Account Payable Supervisor /

125 |wwan angdl 1dud3 Cost Control and Account Payable Supervisor (P/__

126 [w9an gnnasal wyanuuay Account Receivable Officer A

127 |un Basady ugwiln paymaster/General Cashier/Admin Z

128 |wn ayan dunay IT Specialist 7

129 |un Fsiwg gifumn IT Officer /

130 |wu Asdng aniu Guest Services Centre Officer A

131 [uhw Asen Junsla Night Guest Services Centre Officer v

132 |u9am 1auds Minany Guest Services Centre Officer /

133 |u9an? gugn navau Guest Services Centre Officer o

134 |wnn Tadvient mdanaisad Guest Services Centre Officer P4

135  (up E ARIWINY Guest Service Centre Supervisor A

136 |we adin anasnn Receiving Officer (Temporary) v

137  |uhs gnsva uzlaY Receiving / Cost Officer

138 | Suvi uedinad Receiving Officer 7/ A

139 |wwan Asiing 51538 purchasing Officer A

140 [wn Wwisad Apudail purchasing Manager /

141 |we taniail a3y Senior Purchasing Supervisor o %

142 | 39and e HR & Training Supervisor T A

143 |ung worfvnilal aanatdey Human Resources Officer 7 J/ 7

144 |un n3¥ant nefiudy Loss Prevention Manager WO K o

145 W8 ANHUNR Ghmm“:': Loss Prevention Supervisor ( ﬁ‘\) = ‘m’\@f\“ i3

146 |un9sn) uada ANaTaa Loss Prevention Officer L 7 1, N -
Q@:\(\'\»‘“




147  |ww fiiu diauy Loss Prevention Officer i

148 |unw ugau Usevid o aane Loss Rrevention Officer 7

149 |[u19§1 YNIn 5au) Director of Quality /

150 |un@ David Franklin Bourhis Campbell General Manager /

151 |unw Kristoffer lan Gianan Atienza Director of Operations / .

152 |[uwdn? 25100 AN Assistant Financial Controller 4

153 |u19d) ANQIWT LAFINED Assistant Human Resources Manager P

154 [unb &350 6199NR Director of Human Resources /

155 |un9an Taaiiii 2oumiu Digital Marketing Manager a

156 |un9an Seyaun 29isiug Sales Manager o

157  [un9dn 1auds) aau Assistant Marketing Communications Manager 4

158 |un9an &anws ansdstaninng Director of Sales and Marketing 7

159  |une Hue Kit Chun Senior Sales Manager 7

160 [uhe algHR Mavad Buggy Technician (Temporary) A

161 |un Ussaed WBumau Technician A

162 |um agwd ey Technician 7

163 |u9d adunssal aaley Secretary to Director of Engineering

164  |wno suvoy ndng A/C Technician 4

165 |u1e Wadnd saudn Senior Storekeeper A

166 |une worhus udngdoal Senior Duty Supervisor 7

167 | nqywed taFadn Technician S

168 |u1n &ndnad Ao A/C Supervisor /

169 |une olgyel anased Carpenter Supervisor v

170 |ue a%dEy dium D&B Supervisor S

171 |wnn At §udng Mason 7.

172 |[ung suAsL WKIARA Senior Carpenter /

173 |ue aywed ugyue EE/AV Supervisor 7/

174 |uen qsns Yysauiug Engineering Officer A

175 |wn gssan Smddl Mason 7.

176 |u1n suma winusimi Technician 7/

177 |wa adaugd fainu Mechanic /

178  |unw suiand Guuw Mechanic v

179 |w19a 30 fEfnn Occupational Health and Safety Supervisor /

180 |une duf YAl Assistant Chief Engineer P

181 |wn ansdnd thuuu Mechanic PA

182 |wn 35¥anl Aan Mechanic /

183 |0t 3mof suEUnsH Duty Supervisor 7

184 |une wndnd Saued Duty Supervisor /

185 |une THET LWIN OO Gardener (Casual)

186 |u19&1? Kanokwan Kohmotkhan Gardener (Casual) /

187 |un# Vithaya Laivangvixaikeo Oudone Gardener (Casual) /

188 |unm Aas Wighn Gardener Supervisor 7%

189 |wn s1iuas wiuna Gardener Supervisor /

190  |unt nund sanuily Gardener oA

191 |we diodng o d Senior Gardener 7

192 |uneana fgAnn uyouuay Executive Assistant Manager Engineering oA

193 |9 annsal navia Chef de Partie A

194 [ avin¥ed ndrssal Ambassador Restaurant Cook /"

195  |uha Ufwa ueyaiuy Ambassador Restaurant Cook 7

196 |unn mayTeni wiaum Canteen Steward 4,

197 |wn dsdnd whwav Ambassador Restaurant Cook %

198 |wa Augasdy auado Ambassador Restaurant Cook 7

199 |un AisTand Asvuwnd Laundry Attendant A/

200 |wp dusuns ihuilaan Laundry Attendant v,

201 |uno Adnv aauna Assistant Laundry Manager 7 N |

202 |un assans WAL Laundry Attendant /

203 |unoam auld 1dYAR F&B Coordinator & Food Safety & Hygiene Champion P4

204 |ue Daniele Pinto Director of Bar and Events /

205  |une olgwod LASYsUNIAR Manager, Food & Beverage o/

206 |uean Sladnual suifiuans Assistant Training Manager 7

207 |ub s3suyey Wi Ambassador Boat Captain /e

208 |un §udnT G Ambassador Boat Supervisor 7

209 |we &udas luvuna Ambassador Boat Supervisor /

210 |ue @nde ARAIEYNT Ambassador Boat Captain /

211 o fafngd Andsnmn Ambassador Boat Engineering v

212 | sudnd 1dranla Ambassador Boat Captain A

213 |un nassd dadda Ambassador Boat Captain "/ In /8

214 |uw a'ls uied Dormitory Cleaner 7/

215 |U0dE MIVUAD J{WT Dormitory Cleaner A v

216 |uno ugaEsn anuniwd Dormitory Gardener /. 0

217 |unw olgwa uiggdiay Cook Helper (Temporary) / ’“\,7 <

218  [u1ed a3 hAvana Demi Chef de Partie At /S Y a A ) Yoy

219 |unt fisuiamg dung Commis | - Night Shift 7 ol VO ot

220 |unw @y wyum Senior Chef de Partie A G

221 |unea megaun fulans Commis Il - Cold o \\ﬁf’u :
| 222 |unu aufmd indwviug Commis | - Cold oyt

=
L




.

223 [u1vam Asug Fuaisauna

Demi Chef de Partie - Western

224 |un uddns 8oviduns

Commis Il - Thai

225 |uw algaile U3n

Commis | - Cold

226 |un 0@l AVLdn

Commis Ill - Hot

227 |woam Agn uidey

Commis Il - Cold

228 |unn deang dhaviowen

Commis IIl - Western

229  |ue daaeias widasg

Commis lll - In Room Dining

230 [w1ed Anaund Juniauiiag

Commis Ill - Hot

231 | aA3e m0dung

Sous Chef

232 |uwan aulin Aol

Junior Sous Chef

233 |9 NN YUY

Commis Ill - Hot

234 |wn ayde arudan

Commis | - Thai

235  |(unn 2iln 1e3auLRGeY

Commis |l - Butcher

236 |9 Mian pianad

Commis Il - Cold

237 |uvam Juugn dla

Chef de Partie - Pastry

238 |un# Jaysheel Ramdayal Rawat

Chef de Cuisine

239  |uH QMTONR M\Jﬁﬂl‘:ﬁ

Demi Chef De Partie - Thai

240  |wp AN §mn

Commissary Chef - Butcher

241 |w9an algiuv Wawues

Cook Helper - Pastry (Temporary)

242 |u augne yesiid

Senior Sous Chef

243 |waa d@1an Juevily

Demi Chef de Partie

244 |uvan naudy 3ainyd

Commis 3 (Bakery)

245  |u19d afya NAUNA

Commis 3 (Bakery)

246 |un# Sandeep Kumar

Executive Chef

247 |we gusd umiig

Manager, Stewarding

248 |un ayda ugwn

Steward

249  |ua Wsaud A

Senior Steward

250 |ue qFod @1end

Senior Steward Supervisor

251 |une 2hungy nAUTaNY

Steward

252 |unmlsgind msiau Steward
253 [um Usei@ inviu Steward
254 |un Yaan f3uengyad Steward
255  |unoaM dlaning vyn Steward

256 |wie sunel a1 Yaudd

Senior Steward Supervisor

257  |unean Wi fals

Spa Receptionist

258  |u1va 2&8930L Andung

Spa Receptionist

259  |unp §uane WA

Spa Therapist

260  |u1oa Aun wmuinad Spa Therapist
261 |ued? T1adssal udiuay Spa Trainer

262 | lsiad Wauna Spa Therapist
263 [u19a Juviun worriu Spa Therapist
264 [w9am Naw Sadued Spa Therapist
265  [ueam dian sl Spa Therapist
266 |u1ea17 yaung afioy Spa Therapist

267  |u10&17 89730l Nl

Assistant Spa Manager

268  |unv dusim LAnsud

Spa Therapist
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Crisis Management Team (CMT Commander)

i
Mr. David Campbell

(General Manager)

Ao

n

Mr. Samart Damrongkul Ms. Nuttiya Nu-Ngamkham Mr. Kris Atienza

(Director of Human Resources) (Executive Assistant Manager Engineering) (Director of Operations)



Emergency Response Team (ERT)

ERT Leader

» © N,

Mr. Kaweewat Kaminsin Mr. Santi Booranasil

iunasYiWas (Fire Fighting Team)

Mr. Subin M. Mr. Naruedom P. Mr. Suwit T. Mr. Jirana L. Mr. Montri R.

AnlnAn (Electrical Team)

Mr. Sittiphong K. Mr. Phanuphong B. Mr. Saran K. Mr. Sutham R.

AuAuNILazYewiaa (Search and Rescue Team)

B i‘-i

Mr. Chainaphon D.  Mr. Pornpitsanu S. Mr. Watee K. Mr. Worawat P.

Jiuuseanueu (Coordination Team)

Mr. Pusit G. Mr. Teerasak T. Ms. Suchaya T. Ms. Jenjira S. Mr. Chothiphat P. Mr. Atthaya C.

[

fuuguweurailasdu (First Aid)

/

Ms. Wilailak R. Mr. Narongrit C. Ms. Montida P. Ms. Jeerapa S.
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1. MIUTZYLIUNY ;;ﬁ%’uﬁmauﬁuﬁuﬂﬁﬂﬂ%am

Mr. David Campbell (General Manager)

Ms. Nuttiya Nu-Ngamkham (EAM Engineering)

Mr. Samart Damrongkul (Director of Human Resources)
Mr. Kaweewat Kaminsin (Loss Prevention Manager)
Ms. Wilailak Romyenthaworn (Asst. Training Manager)
Ms. Sirin Jiraro (Executive Secretary)

Ms. Montida Pimsawat (Loss Prevention Officer)

Mr. Subin Meechana (Loss Prevention Officer)

Mr. Naruedom Prathep na thalang (Loss Prevention
Officer)

Mr. Suwit Teanthong (Banquet Supervisor)

Mr. Phanuphong Bunkhwang (EE Supervisor)

Mr. Saran Kumban (Technician)

Mr. Atthaya Chansai (Night Guest Service Center)

Mr. Chothiphat Phatiritthirote (Guest Service Center)

2. MIUTLYUTUIMUHUNITAUMNES WHUNITENEN | Mr. Kaweewat Kaminsin (Loss Prevention Manager)
willnl uunsAUmLaTTIBIRaNUSEAUSY Lag

YnYRILMAN1TNINADY

3. Malngeuduwmatasineetenenwidlvany | ynauniglulssusuufiRmuuauiimue

WANSUTIABY Bl ANINNTHNAIURIS

4. nmsaguuszdliunansilnyey Mr. Kaweewat Kaminsin (Loss Prevention Manager)

5. MInunIuNslugunsaRunas UM woumlus 91iin
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EVACUATION CHECKLIST-LOSS PREVENTION

COMPLIANCE
NO PROCEDURES
YES NO
1 |Brief all Associates on duty and assign tasks.
Uiwgm*wﬁfﬂmuﬁﬂﬁﬁamuuawawmwﬁwﬁ
2 [Take first aid box to Assembly Point
hnszigumenualudagaauma
3 |Ensure all guests and associates leave the hotel to Assembly Point (Do not run but walk fast)
powuulinausnuaswinaueneneananomslusmeruma (hadudlmaugo)
4 [Take the current duty roster of your department to Assembly Point
s waunluggasiuna
5 |Advise all guests and all associates "Do not use the elevators" in case of fire
waswvnuazniiney "Faldani® lunsdinmmmaslu
6 |Set up search team if someone missing
é]v’aﬁm?wﬂunsﬂﬁé“zgma
7 [Take walkie talkie to Assembly Point
iningdeaslusanuna
8 |Be the last to evacuate the building
E)‘W?J‘WE)E]ﬂﬁ]'lﬂE]’Wﬂ’liLﬁjuLLNuﬂ?jm;’]EJ
9 |Turn off all electrical equipment and pull out power
Dagunsailwvhuazneaudn
10 |Close all doors behind you (do not lock)
ﬂﬂﬂimul,ﬁaawawaaﬂmﬂmmi (hidasdan)
11 |Inform ERT in case of injure or handicap guest was notified
wasly ERT noulunsalifuenlasuniniduridedinns
12 |Ensure all associates are accounted by current roster
poslanlavinsaneiusuaumihnufumsenisho
13 |Report to Crisis Management Team Leader if anyone is found missing
LL%ﬂiﬁﬂaﬂﬂ)ﬁyﬂﬂﬂ’]iﬂi"lUﬂiiﬁ‘ﬁlfluﬂﬂagﬁuJMWEJ
14 |Support and supervise security guard to clear drive way and parking lot for Fire truck
ﬂaaﬁlﬁmiaﬁuauuuamuzﬁwL%ﬂmﬁwﬁ%’ﬂmmmﬂaaﬂﬁaLﬁa@LLaLf?umdLﬂTﬁ-aanLLazﬁﬂamaﬁuLwﬁa
15 |Prevent undesirables from entering the property or trying to take advantage of the evacuation situation
JmﬁuyﬂﬂamauaﬂLﬂ?ﬂm’luﬁuﬁiﬁqLLiw%aw&nmmﬁ%lﬁﬂmﬂuswinmiawaw
16 |Give information of fire situation to Fire Department and Police Department
Iﬁszjva;gal,mﬂwszﬂt,waﬂwﬁﬁuL%ﬂwﬂwﬁﬁuméumsL'Smﬁwﬁm"wm
17 |Assist Hotel Nurse to carry medical supplies, equipment and set up a First Aid station at the Assembly Point

PIINYIVIANUNTUN NN TUNNELAEIAAIIAUFUNEIUIATIIATINNG




EVACUATION CHECKLIST-LOSS PREVENTION

COMPLIANCE
NO PROCEDURES
YES NO
Security Guard
1 [Ensure front driveway is cleared of parking or obstruction for fire truck
posuilandumaen-senhifidsinvnsaduings
2 |Stand by at hotel main entrance to advise returning in-house guests of the situation and request them to wait at
Assembly Point until the situation is clear.
ﬂaaﬂizﬁﬁﬁmﬁnmmdLﬂjﬂ,’ﬁdLLﬁiJLWQ%LLNLL°Uﬂ*?iﬂ’a"“uL%mﬂuiiﬂLLsﬂﬁmmﬁdamumsfﬁLLazLL%@LL%ﬂiﬁiﬂimﬁaﬁuﬁwm
SN ﬁ]umsﬁaﬁmumsaﬁﬁﬂ@musﬂnE
EVACUATION CHECKLIST-ADMIN & GENERAL
COMPLIANCE
NO. PROCEDURES
YES NO
1 Brief all Associates on duty and assign tasks.
‘U3z“q:u‘wﬁmwuﬁ'ﬂﬁﬁamuuawauwmwﬁwﬁ
2 Ensure all guests and associates leave the hotel to Assembly Point (Do not run but walk fast)
posuulaniwnuaswinnueneneennomslufgasuma adudliauga)
3 Take first aid box to Assembly Point
thnssigumenualdigasuma
4 Take the current duty roster of your department to Assembly Point
hmsamsiueunlugnasiuma
5 Ensure all guests and associates leave the hotel to Assembly Point
C;IIENLLﬁIﬁ]’ﬁﬁ;léﬂLL‘UﬂLLﬁ%Wﬁlﬂﬁ’m@WEJWE]E)ﬂ’\ﬂﬂ@’]ﬂ?ﬂﬂgﬁ‘i}ﬂi’lmwa
6 Turn off all electrical equipment and pull out power
Ongunsallvivuaznanudn
7 Close all doors behind you (do not lock)
Joszauileanemonnannens (lidesden)
8 Inform Command post in case of injure or handicap guest was notified
waslnnestymnmslunsdffiuunlauuimduniedinng
9 Ensure all associates are accounted by current roster
aosuilaalavinsesetususuntnnuiunsensre
10 | Report to Crisis Management Team Leader if anyone is found missing
wadlunestymmansunsdiityanagame
11 Look after all guests at Assembly Point
Iﬁmiguamemﬁmﬂawswlﬂﬁqa}mmwa




EVACUATION CHECKLIST- ENGINEERING

COMPLIANCE
NO PROCEDURES
YES NO
1 Brief all Associates on duty and assign tasks.
ﬂixﬂquwﬁ’ﬂamﬁﬂgjﬁamuuawawmwﬁwﬁ
2 Shut off gas main valve
Jnszuumeufiandn
3 Turn off electrical main switch and utilities.
Dassuulriimdnuasansisaulne
a4 Stand by at fire pump room
ﬂaaﬂizﬁwm'ﬁﬁaamuqmzwﬁuﬁwﬁmwaa
5 Take first aid box to Assembly Point
thnsgigumenualufigasuma
6 Ensure all guests and associates leave the hotel to Assembly Point (Do not run but walk fast)
powuulinauunuaswinaueneneananomsluSmeruma (hadudlmauga)
7 Advise all guests and all associates "Do not use the elevators" in case of fire
uaswvnuaniiney "aldani” lunsddnmmmaslu
8 Take the current duty roster of your department to Assembly Point
W svianuesunluggasiuna
9 Take hotel diagram to Assembly Point
wrudalsasulugasiuma
10 | Take walkie talkie to Assembly Point
iningdeaslusnuna
11 | Take note and report Command center in case of guest or associate call and states that they are unable to
evacuated
ﬁmﬁ’uﬁﬂLLassw&muﬂaaﬁmmmﬂuﬂifﬁﬁ?’iLlfuﬂw%awﬁﬂmuLLé]yaiwhimmsaawswaaﬂmﬂmmﬂ;
12 | Inform Command center in case of injure or handicap guest was notified
waslnestymmmslunsafifiuunlauunduniefing
13 | Turn off all electrical equipment and pull out power
Tngunsailvivuaznanudn
14 | Close all doors behind you (do not lock)
ﬂﬂﬂiz@Lﬁaawawaam}mmmi (Lidasdan)
15 | Ensure all associates are accounted by current roster
osuilanlavinisasatusuninnutumssmsie
16 | Report to Crisis Management Team Leader if anyone is found missing

waslvnesdgynmsunsaindyanagyme




EVACUATION CHECKLIST- GUEST SERVICE CENTER

COMPLIANCE
NO. PROCEDURES
YES NO
1 Brief all Associates on duty and assign tasks.
Uizﬂ;mwﬁ'ﬂmuﬁﬂaﬁamut,l,awauwmwﬁwﬁ
2 Call Fire Department and Paklok Police Station
Tnsdnuasanilfunds uazanismatieaen
3 Keep as many lines available as possible for emergency communications.
wenelnanelnsdnimadiolslumsfonelugniunsagnidu
4 Attempt to contact all Crisis Management Team member
w&nmuﬁmﬂaéﬁmsamumsaﬂgﬂLﬁu
5 Attempt to call all in-house guests to evacuate to Assembly Point via nearest of fire exit way
wenewRaneiivinynvedenenluggasama Tnelsaummilnilnaiigs
6 Take note and report Command center in case of guest or associate call and states that they are unable to
evacuated
ﬂmﬁuﬁﬂLLazswmuﬂaqﬂzymmﬂumﬂjﬁLL“LIﬂvﬁawﬁﬂmuuﬂyﬁﬂzjmmmawawaaﬂmﬂmmﬂoﬁy
7 Take first aid box to Assembly Point
thnszigumenualudaganuma
8 Take the current duty roster of your department to Assembly Point
s siuresunlugasiuma
9 Turn off all electrical equipment and pull out power
Jngunsailwvhuaznaaudn
10 | Close all doors behind you (do not lock)
ﬂmﬂsz@tﬁaawawaaﬂammmi (lidasdan)
11 Inform Command center in case of injure or handicap guest was notified
wadlvnestymmmsilunsaiituunlasuuindursefinns
12 | Ensure all associates are accounted by current roster
aesuilaalavinisessetususuntnnuiunsensro
13 | Report to Crisis Management Team Leader if anyone is found missing
wadlstnestyrmsnsunsdififiyaragame
14 | Ensure all guests and associates leave the hotel to Assembly Point (Do not run but walk fast)
posuulaniawnuaswinnuenemeonnomslgesuma adudliauga)
15 | Advise all guests and all associates "Do not use the elevators" in case of fire
wasvnuaswiiney "Faldawi lunsdlifnmmmaslu
16 | Appoint a supervisor to report to the Assembly Point with a current rooming list and loud hailer to act as
focal points as guests and associates arrive.
tawaimnnuiigesumanseusedouanfiniinlutagtusarinslus Wevssmanumadlaunuasninmuaiege
FIUNE
17 | Look after all guests at Assembly Point

Tynsguanunudaainenewluiagasiuma




EVACUATION CHECKLIST- FRONT OFFICE & CONCIERGE

COMPLIANCE
NO PROCEDURES
YES NO
1 Brief all Associates on duty and assign tasks.
1Jizﬂ;uwﬁmwuﬁﬂ@ﬁ@wuuamawwwﬁnﬁ‘/‘i
2 Have a current rooming list (print out the guests list) and take to Assembly Point
ﬂll‘vqi’]EJ%‘EJLL“UﬂﬁL%ﬂWﬂiuﬁﬂﬁgﬁmLa%ﬂﬂﬂgﬂﬂﬂi’mwa
3 Keep as many lines available as possible for emergency communications.
wenellnansnsdwinadielslunisinneluaniumsaigniau
4 Take note and report Command center in case of guest or staff call and states that they are unable to
evacuated
anduiinuazsenunestymnslunsaiiuenienthnuussnliaunsaensneenaineinsla
5 Take registration cards of all guests in-house to the Assembly point.
ihluamadeuresueniivinfmusludnasuma
6 Make sure that the Safe deposit box’s records are taken out from the building and take to Assembly Point
ihluasmsdeulsgisveonanenmslusgasuma
7 Keep all money to in safe place, do not take money out, but lock it up and take the key to Assembly Point
dudluiifivaonse lunesthlugasmmauslminnisdndenuazinaualudnamuma
8 Take first aid box to Assembly Point
thnssigumenualdigasuma
9 Take the current duty roster of your department to Assembly Point
191519571V NN R TIINE
10 | Ensure all associates are accounted by current roster
aesuilaalavinisassetususuntnnuiunsense
11 | Turn off all electrical equipment and pull out power
Jngunsailwvhuazneaudn
12 | Close all doors behind you (do not lock)
Joszauiloanemonnannenms (lidesden)
13 | Ensure all guests and associates leave the hotel to Assembly Point (Do not run but walk fast)
posuulanitawnuaswinnuenemeennomslugnsuma adudliauga)
14 | Advise all guests and all associates "Do not use the elevators" in case of fire
waskanuarwina "Faldawt” lunsdifnmeaumadlu
15 | Inform Command Post in case of injure or handicap guest was notified
wadlvneatymmmsilunsaiituunlasuundursefinns
16 | Report to Crisis Management Team Leader if anyone is found missing
LL%ﬂﬁﬂ@dﬁ’ﬂJ"U’]ﬂ?iWiWUﬂiﬂjﬁﬁuﬂﬂa{ﬂmjwﬂEJ
17 | Appoint a supervisor to report to the Assembly Point with a current rooming list and loud hailer to act as
focal points as guests arrive.
fiﬂLf«]aﬁmﬁwwuﬁﬁ;mmwawgwﬂeﬁilaLL°UﬂﬁL%ﬂﬁ'ﬂTuﬂﬂqﬁuLLﬁﬂmﬂﬂn Lﬁaﬂﬁzmm’mwaLﬁmwﬂmﬁaqmmwa
18 | Look after all guests at Assembly Point

Tynsguanunudaainenewluiagasiuma




EVACUATION CHECKLIST- HOUSEKEEPING

COMPLIANCE
NO PROCEDURES
YES NO

1 Brief all Associates on duty and assign tasks.
ﬂixﬂquwﬁ’ﬂamﬁﬂﬁﬂ’amuuawawmwﬁwﬁ

2 Upon hearing the fire alarm, will remove all equipment & cleaning supplies from the guest room and put on
the cart, then take cart and put it in the pantry or vacant room.
Lijalﬁy@uL%&Jaﬁ’zymvmlﬁjuammwaalwﬂ ELﬁ;vTﬁmimﬁausjwmLSTJuLmz@ﬂﬂiﬂjﬁwmmaxmmwLﬁuiuﬁaﬂLﬁusuaaw%aﬁaq
14

3 Assign Room maid to inform and to direct guests calmly to the Fire exits/ Fire stairways, have them proceed
to the Assembly Point
wovmnslminauhawareausnlyviurssunuasvenaumaill Sulanill wsesidvlunudiuiiys
FIUNG

4 Verify all guest rooms are vacant by mark ‘X’ on all doors (if time permitted)
m’mL%m;aaﬁmlfuﬂvgﬂﬁamasﬁwLﬂ%’lawma X Uuﬂizcﬂﬁ;@adw (M)

5 Advise all guests and all associates "Do not use the elevators" in case of fire
wasuunuarwina "Faldawt” lunsdidawemaslm

6 Take first aid box to Assembly Point
sz gumenualudagasiuma

7 Take the current duty roster of your department to Assembly Point
Wi sunluggasiuna

8 Take some towels and drinking water from pantry and hand to Executive Housekeeper at Assembly Point
thedasauszihiusunidneafuueduln ;Jé’ﬁmamamum@ﬂmﬁqmmwa

9 Reports to the Command post if any rooms are occupied by injured or handicapped guests ask for some
assistant to evacuate them.
LLf;ﬁﬁ;ﬂmﬁzgmmsmw‘l,uﬂsaiﬁﬁﬂuﬁmsﬁa;ﬁg%’ummLﬁuagﬂuﬁaaﬁﬂLLaz‘uammsﬁwmﬁaLﬁaawawmmm

10 | Ensure all guests and associates leave the hotel to Assembly Point (Do not run but walk fast)
powuulinuunuaswinaueneneananomsluSmeruma (hadaudlmaiuga)

11 | Report to Crisis Management Team Leader if anyone is found missing
wadlynesdyrimansunsdiifiyaragame

12 | Turn off all electrical equipment and pull out power
Tngunsailvivuaznanudn

13 | Close all doors behind you (do not lock)
ﬂﬂﬂiz@Lﬁaawawaam}mmmi (Lidasdan)

14 | Ensure all associates are accounted by current roster
posuilanlavinisamatusuminnufumssmsiey

15 | Assist Recreation Manager to set up a First Aid station at the Assembly Point
‘lh&JgﬁmmﬁLLNunﬁuﬁmmﬂumﬁmg’wmﬂguwmmaﬁﬁgm’mwa

16 | Look after all associates at Assembly Point

Tnnsguaninaundsnenenluiiaqasiuma




EVACUATION CHECKLIST-KITCHEN

COMPLIANCE
NO. PROCEDURES
YES NO
1 Brief all Associates on duty and assign tasks.
1Jizﬂ;uwﬁmwuﬁﬂ@ﬁ@wuuamawwwﬁnﬁ‘/‘i
2 | Shut off gas valve and electrical suppliers
ﬂmsumﬁaﬁﬁ’ﬁmLLazaqUﬂiajlw{\lvﬁ
3 Ensure all guests and associates leave the hotel to Assembly Point (Do not run but walk fast)
powuulaniwnuaswinaueneneonnomslufgasuna adudliauga)
4 | Advise all guests and all associates "Do not use the elevators" in case of fire
waskanuawEnay "Faldawit" lunsdiinmemadl
5 | Take first aid box to Assembly Point
thnssihgumenualdigasuma
6 | Take the current duty roster of your department to Assembly Point
191519571V N LN LSRR TIINE
7 Lock and secure their fridges and storage areas
Ondoavondunazvenfivres
8 Ensure all guests and associates leave the hotel to Assembly Point
C;IIENLLﬁIﬁ]’J"]VIzﬂLL‘UﬂLLa%Wﬁlﬂ\‘i'lu@WEJWE]E)ﬂﬁ]’]ﬂE]’]ﬂWSVLUE“JJQi]ﬂi’JﬁJWZ‘]
9 Inform Command post in case of injure or handicap guest was notified
waslnnestymnmslunsdffiunlauuimduniedinng
10 | Turn off all electrical equipment and pull out power
Dgunsallviuaznanudn
11 | Close all doors behind you (do not lock)
ﬂmﬂiz@Lﬁ'aawawaammmmi (lidasdan)
12 | Ensure all associates are accounted by current roster
aosulanlavinisasetususundnnuiunsense
13 | Report to Crisis Management Team Leader if anyone is found missing

Saa

wadlvnesdyynismsunsandyanagyme




EVACUATION CHECKLIST- FOOD & BEVERAGE

COMPLIANCE
NO. PROCEDURES
YES NO
1 Brief all Associates on duty and assign tasks.
Uizﬂ;mwﬁ'ﬂmuﬁﬂaﬁamut,l,awauwmwﬁwﬁ
2 Ensure all guests and associates leave the hotel to Assembly Point (Do not run but walk fast)
powulantuanuasninauenenoenanoInsluSmaTama (hadaudlmausa)
3 | Advise all guests and all associates "Do not use the elevators" in case of fire
waskanuawinay "Faldawt" lunsdiAnweumadlu
[ Check all lobby lounge, bar, swimming pool and restaurants are vacated and close the doors behind you to
slow the spread of the fire
miwlﬁﬁﬂLLaanEJWLLGUﬂMﬂ‘];’eNmms, m‘;, aszﬁwﬁﬂ, L;Wfﬂ‘LLazﬂﬂﬂizﬂLﬁa%aam’utmmmam%ﬂvﬁ
5 | Take first aid box to Assembly Point
thnssigumenualdigasuma
6 | Take the current duty roster of your department to Assembly Point
191519571V NN LR TIINE
7 Keep all money to in safe place, do not take money out, but lock it up and take the key to Assembly Point
dudluiifivaonse lunesthlugasmmaulminnisdndenuazinaualudnauma
8 | Take note and report Command center in case of guest or associate call and states that they are unable to
evacuated
’«mﬂ’uﬁﬂLLazswmuﬂaﬂﬂzymmﬂumﬂjﬁLL“Uﬂvﬁawﬁﬂmuuﬂy\ﬁﬂzjmmmawawaaﬂmﬂmmﬂoﬁy
9 Inform Command post in case of injure or handicap guest was notified
wadlwnestymmmslunsaiituunlauundursefinns
10 | Report to Crisis Management Team Leader if anyone is found missing
wadlsnestyrmsnsunsdififyaragame
11 | Turn off all electrical equipment and pull out power
Jngunsailwvhuaznaaudn
12 | Close all doors behind you (do not lock)
Joszauileanemonnannenms (lidesden)
13 | Ensure all associates are accounted by current roster
aosulanlavinisasetususundnnuiunsense
14 | Look after all guests at Assembly Point

Tunsquansnudaannenewluisgasiuma




EVACUATION CHECKLIST- BANQUET

COMPLIANCE
NO PROCEDURES
YES NO
1 Brief all Associates on duty and assign tasks.
ﬂixﬂquwﬁ’ﬂamﬁﬂgjﬁamuuawawmwﬁwﬁ
2 | Ensure all guests and associates leave the hotel to Assembly Point (Do not run but walk fast)
posuulanifuunuasnihnuenenesnanemsludgasuma Gadeudliauso)
3 | Advise all guests and all associates "Do not use the elevators" in case of fire
wasunuazninay "aldawi” lunsdifammmasl
4 | Check all function rooms are vacated and close the doors behind you to slow the spread of the fire
E]i]‘\]L%ﬂLLaza‘WEJWLLﬁlJﬂ’ﬂWﬂ‘l;ilax‘IUizﬁqﬂJLLﬁB‘ﬂﬂUizQLﬁaﬂl%aaﬂ"ﬁ@ﬂmN%mL‘V\ladimj
5 | Take first aid box to Assembly Point
thnsgigumenualufigasiumwa
6 | Take the current duty roster of your department to Assembly Point
s nunliugigasiuna
7 | Inform Command post in case of injure or handicap guest was notified
waslnestymmmslunsafifiuunlauunduniefing
8 | Turn off all electrical equipment and pull out power
Dagunsailwvhuazneaudn
9 | Close all doors behind you (do not lock)
Denlszauileanemoanannerms (lidesden)
10 | Ensure all associates are accounted by current roster
posuilanlavinisamatusuninnutumssmsie
11 | Report to Crisis Management Team Leader if anyone is found missing
LL%ﬂiﬁﬂaﬂﬂ)ﬁyﬂﬂﬂ’]iﬂi"lUﬂiiﬁ‘ﬁlfluﬂﬂagﬁuJMWEJ
EVACUATION CHECKLIST- HOTEL CLINIC
COMPLIANCE
NO. PROCEDURES
YES NO
1 | Take medical supplies and equipment to Assembly Point
thgunsamsnisumsUggasiuma
2 | Take note and report Command center in case of staff that they are unable to evacuated
amﬁuﬁﬂLLazsﬂamumaﬂﬁagmm{Luﬂiiﬁﬁwﬁmmhimmsaawawaaﬂafmmmﬂs}u
3 | Turn off all electrical equipment and pull out power
Jngunsailwvhuaznaaudn
4 | Close all doors behind you (do not lock)
Doszauileenemoonanenas (ludesden)
5 | Set up a First Aid station at the Assembly Point
”mﬁgﬂﬁ;mﬂguwmmaﬁﬁgmmwa
6 Look after all guests at Assembly Point
SL‘I;ﬂ’ﬁ@LLaLL“UﬂMé)QmﬂaWﬂWiﬂaﬂﬁ!ﬂi’mwa
7 Look after all guests at Assembly Point

Tnnisguakunydanenewluiagasiuma




EVACUATION CHECKLIST- RECREATION

COMPLIANCE
NO PROCEDURES
YES NO
1 Brief all Associates on duty and assign tasks.
Uizﬂ;mwﬁ'ﬂmuﬁﬂaﬁamut,l,awauwmwﬁwﬁ
2 Ensure all guests and associates leave the hotel to Assembly Point (Do not run but walk fast)
powulantuanuasninauenenoenanoInsluSmaTama (hadaudlmausa)
3 Check all activity areas and kids club are vacated and close the doors behind you to slow the spread of the
fire
nLdaiufisuinteuLaziinsewsmingaIn Kids Club wiyauﬁ”’aﬂﬂﬂix@Lﬁaﬂaaﬁ’umsqﬂmmauwaﬂwﬁ
4 Take first aid box to Assembly Point
thnssigumenualdigasuma
5 Take registration cards of Kids Club to the Assembly point.
iluasdevesmanilyuimslu Kids Club lfgnsiuma
6 Take the current duty roster of your department to Assembly Point
191519571V NN LR TIINE
7 Keep all money to in safe place, do not take money out, but lock it up and take the key to Assembly Point
dudluiifivaonse lunesthlugasmmaulminnisdndenuazinaualudnauma
8 Report to Crisis Management Team Leader if anyone is found missing
wadlsnestymmsnaunsdififiyaragame
9 Take walkie talkie to Assembly Point
Uingdoansludgasama
10 Inform Command post in case of injure or handicap guest was notified
wadlwnesymmmsilunsaiituunlauuindursefinns
11 Turn off all electrical equipment and pull out power
Dngunsallaivuaznanudn
12 Close all doors behind you (do not lock)
ﬂmﬂiz@lﬁaaw&lwaaﬂmnmmi (lidasdan)
13 Ensure all associates are accounted by current roster
powuvlarlavhnsaseifus wumihoutuasansinu
14 Collect all first aid kits from all departments and set up a First Aid station in conjunction with supplies brought

to the Assembly Point
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EVACUATION CHECKLIST- SPA

COMPLIANCE
NO. PROCEDURES
YES NO
1 Brief all Associates on duty and assign tasks.
Uizﬂ;mwﬁ'ﬂmuﬁﬂaﬁamut,l,awauwmwﬁwﬁ
2 Ensure all guests and associates leave the hotel to Assembly Point (Do not run but walk fast)
powulantuanuasninauenenoenanoInsluSmaTama (hadaudlmausa)
3 | Advise all guests and all associates "Do not use the elevators" in case of fire
waskanuawinay "Faldawt" lunsdiAnweumadlu
4 | Before leaving the spa check all treatment rooms, ensure they are vacant, advice guest to vacate the rooms,
mark doors “X”
aradevosatinasyinisenenunsdaieienang "X
5 | Take first aid box to Assembly Point
thnssigumenualdigasuma
6 | Take the current duty roster of your department to Assembly Point
191519571V NN LR TIINE
7 Keep all money to in safe place, do not take money out, but lock it up and take the key to Assembly Point
dudluiifivaonse lunesthlugasmmaulminnisdndenuazinaualudnauma
8 Ensure all guests and associates leave the hotel to Assembly Point
C;IIENLLﬁIﬁ]’jWVIz\?LL‘UﬂLLa%Wﬁlﬂ\?'lu@WEJWE]E)ﬂﬁ]’lﬂE]’]ﬂWﬂUETﬁi]ﬂi'JﬁJWﬁ
9 | Turn off all electrical equipment and pull out power
Jngunsailwvhuaznaaudn
10 | Close all doors behind you (do not lock)
ﬂmﬂsz@tﬁaawawaaﬂammﬂﬁ (lidasdan)
11 | Inform Command post in case of injure or handicap guest was notified
wadlvneatymmmsilunsaiituunlasuuindursedinns
12 | Ensure all associates are accounted by current roster
aosulanlavhnsasaifusiuauminaufuasenisia
13 | Report to Crisis Management Team Leader if anyone is found missing
wadlsnestyymsnsunsdiifiyaragame
14 | Look after all guests at Assembly Point

Tnnisguanunyrdanenewlufiagnsiuma




EVACUATION CHECKLIST- HUMAN RESOURCES

COMPLIANCE
NO PROCEDURES
YES NO

1 Brief all Associates on duty and assign tasks.
Uiwgm*wﬁfﬂmuﬁﬂﬁﬁamuuawawmwﬁwﬁ

2 Ensure all guests and associates leave the hotel to Assembly Point (Do not run but walk fast)
powuulinusnuaswinaueneneananomslusmeruma Ghadudlmaugo)

3 Print out current associate name list on day and take to Assembly Point
ﬁm;iwa%awﬁﬂmuﬁmﬁwmului’uﬁ?uuazﬁﬂﬂéTaamsmwa

4 Keep all associate files in safe place and take the key to Assembly Point
fx']’mLﬁ‘uﬁagamadwﬁmmﬁiuﬁﬁﬂaamﬁau,asﬂflngmlﬂé’afgmmwa

5 Take first aid box to Assembly Point
sz gumenualudagasiuma

6 Take the current duty roster of your department to Assembly Point
Wi sunluggasiuna

7 Ensure all guests and associates leave the hotel to Assembly Point
ET@&LLﬂlﬂﬁﬂﬁgﬂLLmﬂLLazwﬁﬂmuaWﬂwaaﬂmﬂmmﬂﬂﬁwmswwa

8 Turn off all electrical equipment and pull out power
Tngunsallvivuaznanudn

9 Close all doors behind you (do not lock)
‘ﬂﬂﬂizaﬁaawawaaﬂmﬂmmi (Lidasdon)

10 | Inform Command post in case of injure or handicap guest was notified
waslnestymmmslunsafifiunlauunduniefing

11 | Ensure all hotel associates are accounted by current associate name list on day
powunlanlansatusuaumdneutilsus

12 | Report to Crisis Management Team Leader if anyone is found missing
wadlynesdyrimansunsdiifiyaragame

13 | Assist Recreation Manager to set up a First Aid station at the Assembly Point
ﬁaaéﬁmmiLLNuﬂﬁUﬁmmﬂumﬁﬂﬁy’ﬂﬁ;ﬂﬂguwmmaﬁﬁ;mimwa

14 | Look after all associates at Assembly Point

Tnnsguantinaundsinenenlutiasiuna




EVACUATION CHECKLIST- ACCOUNTING

COMPLIANCE
NO. PROCEDURES
YES NO
1 Brief all Associates on duty and assign tasks.
Uizﬂ;mwﬁ'ﬂmuﬁﬂaﬁamut,l,awauwmwﬁwﬁ
2 Keep all important documents in safe place and take the key to Assembly Point
aj”mLﬁ“uLaﬂmiﬁwﬁzyﬁluﬁﬁﬂaamﬁaLLazﬁwqﬁyLLﬂﬂﬁwmmwa
3 Keep all money to in safe place, do not take money out, but lock it up and take the key to Assembly Point
uiuludifivaende VLﬂJg]ladﬁﬂﬂETQ‘Q(%?EJW@LLGﬂ“l;iIVTWﬂﬁﬁﬂé@ﬂLLﬁ%ﬂ?Qiy)LLﬂiUgﬂ(ﬂﬂﬂJwa
4 | Take first aid box to Assembly Point
thnszigumenunaldigasiuma
5 | Take the current duty roster of your department to Assembly Point
hmsamsiuresunlugasiuma
6 Ensure all guests and associates leave the hotel to Assembly Point (Do not run but walk fast)
posuulaniawnuaswinnueneneonnomslufgasuma adudliauga)
7 | Advise all guests and all associates "Do not use the elevators" in case of fire
waskanuawina "Wt lunsdifnmeaumadlu
8 Ensure all guests and associates leave the hotel to Assembly Point
GiyadLLﬁ‘LQﬁﬁiLwﬂLLa:WfIﬂmua‘wawaaﬂmﬂmmﬂUéTwﬂiwwa
9 | Turn off all electrical equipment and pull out power
Dngunsallvivuaznanudn
10 | Close all doors behind you (do not lock)
Joszauileanemonnannenms (lidesden)
11 | Inform Command post in case of injure or handicap guest was notified
waslnnestymnmslunsdffiunlauumduniedinng
12 | Ensure all associates are accounted by current roster
aoswilanlahmsssaiusuaunthauiumsienisa
13 | Report to Crisis Management Team Leader if anyone is found missing

wadlvnasdyynisnaunsaindyanagayne




EVACUATION CHECKLIST- NIGHT SHIFT

COMPLIANCE
NO. PROCEDURES
YES NO
1 Brief all Associates on duty and assign tasks.
1Jizﬂ;mwﬁmwuﬁﬂ@ﬁ@wuuamawwwﬁwﬁ
2 Assign GSC to call Plaklok Fire Brigade and Thalang Police Station & standby speedboat for pick up.
wauveln GSC Insfmmuasanilfumdnhraenuazaniidssems wazwioudeduilesumnil
3 Have a current rooming list (print out the guests list) and take to Assembly Point
ﬁmﬁiwﬂ‘?‘aufuﬂﬁLﬂTﬂWﬂiuﬁﬂﬁ;ﬂ’uLLaxﬂwiﬂé’ﬂﬁ;mauwa
4 Print out current associate name list on day and take to Assembly Point
‘Wmiiﬁa%awﬁmmﬁmﬁwmﬂu%ﬁuLLaxﬁWVLUFJ"qa;mwwa
5 Keep as the line available as possible for emergency communications.
wenelanelnsdnimadiolslumsioneluaniunsagnidu
6 Assign HK and Search Team to verify all guest rooms are vacant by mark ‘X’ on all doors (if time permitted)
ua‘uwmUlﬁLLﬁﬁwuLLazﬁuguwwmiuﬂL%ﬂﬁaﬂﬁﬂLL‘Uﬂw‘m;iladLLazﬁﬂLﬂ%awuw X Uuﬂﬁz@ﬁaﬁw (Na1dIe)
7 | Assign HK to take some towels and drinking water from pantry and hand to Night Manager at Assembly Point
sovnelmuuuhidadiuasihiuswumimnveafuredulgiamsnznansiuiignsauma
8 | Assign Engineer to stand by at fire pump room
uawmaiﬁfa'wﬂaHUszﬁwqmﬁﬁaﬂmu@mzwﬁuﬁﬁmwaa
9 | Assign Engineer to take hotel diagram to Assembly Point
wounelmsthuuiilsusulugnasma
10 | Assign Engineer and Kitchen associate to shut off gas valve and electrical suppliersd if have on night shift.
mawmﬂﬂ;ﬁzjwLLazwﬁﬂmuﬂ%ﬂﬁmzwLLﬁaﬁﬁﬁwaLLazqﬂﬂﬁzﬁlﬁf\Iﬂw
11 | Assign someone to immediately obtain the “BACK UP TAPE” from the Server Room prior to his evacuation
from the office
uawmslﬁwﬁmmﬁmﬁumuﬁwsaaﬁzjya;ﬂaaafmﬂﬁaamuqmzwﬂamﬁaLmaiﬁaiﬂé’aﬁ;mwwa
12 | Assign LP to take walkie talkie to Assembly Point
wounely LP wingdomsludigniuma
13 | Assign GSC to attempt to contact all Crisis Management Team member
woumneln GSC wenmuaﬂm'aéu%maamummjgmﬁu
14 | Assign GSC to attempt to call all in-house guests to evacuate to Assembly Point via nearest of fire exit way
wpumnely GSC wengnuanefivinynuedvenewlusmesuma lagluaunamilniflnatian
15 | Assign Search Team to check all function rooms are vacated and close the doors behind you to slow the
spread of the fire
?,JE]UVIM’]EJIﬁ;IIﬁﬁJgu%’]@li’)‘i]L%ﬂLLﬁ%@WEJWLL‘Uﬂ‘\]’]ﬂVTENUiS‘Q&JLLaZﬂﬂﬂizE]LﬁE)‘U%a@ﬂﬂifjﬂa’m%aﬁmaﬂlﬁij
16 | Assign F&B to check all restaurants are vacated and close the doors behind you to slow the spread of the
fire, if have night shift FB.
N@Uﬁll’]iﬂ,{i‘ F&B WJ’JR]L%ﬂLLa%BWﬂWLL‘Uﬂﬁ]WﬂJ@ﬂU’i%‘»‘QQJLLa?‘»{]ﬁﬂitE]LﬁB%%aaﬂ’]i?}ﬂﬁ’msﬂ@%waﬂlﬁﬁ
17 | Assign Search Team to check all offices are vacated and close the doors behind you to slow the spread of
the fire
ua‘u*mmUlﬁﬁmgummwﬁmmxawawLLﬂJﬂmﬂﬁmiJizﬂ;mLLazﬂmﬂiz@Lﬁa%aammﬂmmmmaﬂ,mj
18 | Assign FO/NM associate to take registration cards of all guests in-house to the Assembly point.

ihluameilsuvesunninviamualugnasiuna




EVACUATION CHECKLIST- NIGHT SHIFT

COMPLIANCE
NO. PROCEDURES
YES NO

19 | Inform all outlets to keep all money to in safe place, do not take money out, but lock it up and take the key
to Assembly Point
LLﬁivmﬂLLmuﬂiﬁLﬁuﬁu‘Luﬁﬁﬂaamﬁﬂ 13J6Taﬂ1iﬂuﬁmqmmwaLwﬂﬁﬁwmiﬂmﬁaﬂLLazﬁwqiyLLﬂlﬂﬁqﬂqmwwa

20 | Inform all outlets to take first aid box to Assembly Point
LL;]Jw‘mLLNUﬂ‘h;ﬁWﬂizLﬂ?ﬂguwmmaﬁlugﬂﬂqmiwwa

21 | Inform all outlets to take the current duty roster of your department to Assembly Point
LL’SmﬂLLmuﬂ‘h;ﬁﬂmiNmsﬁﬂmwuadt,muaiﬂﬁﬂﬂqanwa

22 | Inform all outlets to close all doors behind you (do not lock)
LLRTW!HLLNUﬂIﬁ;ﬂﬂUix@Lﬁa@WHwaaﬂﬂﬂﬂaﬁﬂ’li (aidasdon)

23 | Support and supervise security guard (LP) to clear drive way and
ﬂ@ﬂiﬁmiﬁﬁuﬁuuuﬁsLLusﬁﬁLSﬁmﬁﬁi%’ﬂmmmﬂaamﬁaLﬁa@uuatgummjﬁ—aaﬂ

24 | Prevent undesirables from entering the property or trying to take advantage of the evacuation situation
‘Jﬁ)ﬂf‘fuuﬂﬂaﬂ?EJU@ﬂL%Wiﬂlu‘ﬁuﬁii\‘iLLiﬁJW%ﬂWEJ’]?J’]lI'ﬁQ%L‘gﬂmﬂuiwﬂ’iﬁﬂﬂﬂiaﬁl\lﬂw

25 | Give information of fire situation to Fire Department and Police Department
1‘1;“591321L‘W;jmmhwﬁﬂwﬁﬁuL’aﬂymﬁwﬁlﬁuLW%@LLazLaﬂyWﬁW‘ﬁ'ﬁwsm

26 | Make sure that the Safe deposit box’s records are taken out from the building and take to Assembly Point
iluamudeulagisfveananeimsludsmarma

27 | Ensure all associates are accounted by current roster
aesulaalavinisessetususundnnuiunsense

28 | Inform all outlets to turn off all electrical equipment and pull out power
wamnununindagunsailiviuazaonudn

29 | Inform Command Post in case of injure or handicap guest was notified
waslnnestymnmslunsdffiuunlauumduniedinng

30 | Report to Crisis Management Team Leader if anyone is found missing
wadlsnestyrmsnsunsdififyaragame

31 | Ensure all guests and associates leave the hotel to Assembly Point (Do not run but walk fast)
powulaifuanuasninaueneroenanonsluSnerama (Fudaudlmausa)

32 | Advise all guests and all associates "Do not use the elevators" in case of fire
waskanuaswina "Faldawt" lunsdifnmeumadlu

33 | Appoint a supervisor to report to the Assembly Point with a current rooming list and loud hailer to act as
focal points as guests arrive.
ﬁﬂL%ﬁmﬂmuﬁﬁ;mmwa‘w%uamw?ﬁaLL‘um7iLﬁzju'lﬁ’niuﬁaﬁ;ﬁul,t,asiwﬂ‘da WieUszmanmaidiownufegasuma

34 | Look after all guests at Assembly Point
5[,1;1}1’]3@1LLaLLEUﬂMé}QmﬂaWﬂWlﬂaﬂﬁ!ﬂi’m‘Wﬁ

35 | Be the last to evacuate the building

E]‘WEJ‘WE]’EJﬂi]’]ﬂ@']ﬂ’]ﬁLﬁjULLNUﬂﬁﬁV]’lﬁJ




6. MANTIIAITIADY

MegvaLMNITUdNARar TEaLBYnluNSinTey il

[

Fuiliawe: Fuil 20 figureu 2567
Anui Tsausy tner wien lewaun exdnda3 reatandu Jaesm uoua aun g
gendunsflndan:  wwwflnnuin woudlnls S
Eﬁuﬂnﬂiﬁﬁ1ﬂ: Mr. David Campbell
gorunenisdumnde:  aunTan ngfiudu (LPM), Aaiinfien iyauuen (EAM Eng), aniansnsn fsina (DOHR)
WAn1saldaes:
Pl F8azIdEAanIUNTal
13.15 - gantuifiniiviumea 6 wemuasdyyaifoumanadiuufieania LP uanfiouniiedes
fuatunranunquatuiiviunieia 6 1ntu LP lalnsuas ENG muinsadeuaniuiiinimg
woufy
13.17 - Aol (LP) wazAmaamsd (EMG) loaniiiaums wunilvmmadluads Falauasmng GSC
Tyms1u tedsnanilfuinasiinaen anidfmanans 1669 Wausuuesesuiiemnaniau
- GSC Tnsuas ERT Flunagynaasssunseunsaidiluanunsasuloila
- GSC auasudnnshluidfiousamagniay
13.18 - prugtuhfafumdmaedundnios fumm uiluasnsnnuaunade [suas GSC tiove
funagynds uariiumemaewnanluifuitviui
- 65C Bonflumamwasunluluiiug
13.20 - Auadu uas GSC velaunuanenanidu s GSC natuuanfioudynnuenen wazuadn
nnehe3unay ieewenlugigasiuma
- wifnerumnuaunenenlUSasmanEuN 19Tt
13.24 - Funsldnlavhluuinaniumens 6
- ﬁmwmﬁaamﬁ%ﬁaixi’mmL‘waﬂlmﬂ
13.24 - WENLLNEIRATING LUK LazugpATIALNTNIY
13.26 - amnsnmuauindsinle fukaguwauasludy GSC uag ERT Leader
13.26 - ERT Leader §uUs181ug0ns uiuntinauias
- wnundunuinisusnwiineumely 1 au woduagaeluiviumea 6
13.27 - ERT Leader waslviiuaumuaznsTiniluaumiiummes 6
13.30 - funumuasmiewdeindsiufiiame nusuindumnad widonels
- Ieidguiaiduruensludaasuma
13.36 - fagumenuiavinisvewdendlasuiniy
13.49 - Aruniian (E1uasn1sfumEY) TeuanunsaisuaneyIan1sly

e o 2D

NWIENsAUMATINTIiaan1izUni




7. n1sUsEiunanIsinday
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FupounsIEmEevesiiu Search and Rescue
1 FURDUNTITAUR
2 muaondelunisaum
3 %’umaumsﬂ’;amﬁagumﬁu
a4 | msdseadelunsmemieyuiaiy
5 mim?ﬁlaugwapgmmﬁuaanmﬂ'ﬁuﬁ
6 mwgnmaaLLazmmUaamﬁﬂumsLﬂﬁauma
7 ssnUsznaulnes
Additional Comment:
ERT Performance
No Pass Fail Comment

Wan15UsiLIuvasin ERT

JUNBUNTUFUNEIUIAVRITN First Aid

1 Anuvasadelunisugumeua

anugnaedtunslunisuguneua

FBsuguneruia

AWV DN

AgIieuduiiy

5 aepUsEnaulngsIy

Additional Comment:




8. gunsaluazmnuan1snsindeufuinasuaziindanawewnillv

8.1 gunsansingeudugunsailyaiseganulszneviansifinnulasadeuazamnsalyaula lawn

ANnu S1815 AU awdsenau
1 HIAULNAITLARILATI I 22 69

(Fire Extinguisher — Dry chemical)

2 | fsumassiaaisuaulaeanlen 169

(Fire Extinguisher — CO,)

3 | d9Aunwasute FireAde 2000 169

(Fire Extinguisher - FireAde 2000)

4 | DeRuNAsria 169

(Fire Extinguisher — Foam)

5 | aufiuane@aun wazimaneindumas 19

(Fire hose cabinet and Fire Hydrant)

6 | n3sdyaynueusiy NNIA

(Fire alarm)

7 | Angdeans 6 \A389

(Two-way radio)




8.2 NUANISNISHNYRUAUWAILAZEINY DLW LN

o Fudl 20 figuiou w2567

L 518a2198ANINTTY Hiuinvau
830-9.00 | amudsuiivesineusuimuysaing LP
9.00 - 10.45 | DUIUNIANI S sveivdail Iens

1) nuinsiamadil
2) MIUUIUTZAVVOUNES WaedinIsdumnasUseanmang o
3) Fneidieiindadse
4) msvestuuassidavesnisiali
5) \n3esuindsiiang o
6) Tmslgunaniauaseseulasnfuauyeaaiilalunisdumas
7) unudosfuuassziusaise
8) msdnszuulasiunayseusaid mavszgnalyszuuLargUnsniiia
ogluanuyszneuians
10.45 - 11.00 | sinLuseA
11.00 - 12.00 | BUTHAIAVIHS) Fveiveieil Iens
1) MamemdenazindeusneylszauielngIsnisma q
2) wnuUuRnMsTeiudnasy
12.00 - 13.00 | ¥inna1adu
13.00 - 13.30 | Uszuunuiingousuindsuasingeuenennilyl ERT
1330 - 14.30 | Angonduindunziingononsnilll (@aunisnidans) ERT
14.30 - 16.00 | AnweunaUfod il ens

1) Andunadaenislansasnuinas Useny nauaiium,
Asuaulaeanlen, FireAde 2000 waglvy
2) Anwoudauwnasalvaiidauwnaniny

3) Hngoudumasinainindiuyny




9. sunmusznaumsiindeudumauaziindesanennilln Uszinl 2567

=2

aUsULAENYOUAULWAS

o Fudl 20 figuiou w2567
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o Fudl 20 figuiou w2567
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o Fudl 20 figuiou w2567
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